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Chapter 1

Basics of

Personal Finances

What is financial literacy?
e Iinancial literacy means knowing how to manage your

money.
o |t
investing.

includes saving,

budgeting,

spending wisely,

and

e If you understand money, yvou can be independent and
make smart choices.

Where does our money go?

Savings

Savings is the money
you set aside and
don’t use right away.
It’s usually kept in a
bank account and
used for future needs,
emergencies, or big
goals like buying a car
or going to college.
Savings grow slowly
and are very safe.

Spendings

Spending is using your
money to buy things you
need or want—like food,
clothes, entertainment,
or  services.  While
spending is necessary
for daily life, it’s
important to spend
wisely so you don’t run
out of money.

How to make a budget?
A budget is a plan for your money. It helps you know where your money
goes. Here is a simple budget rule:

e 50% for needs (food, rent, bills)

e 30% for wants (fun, shopping, eating out)

e 20% for savings (saving for the future)
To track this down, you should always write down what you earn and what
you spend to track your money.

Investments

Investments are when you
use your money to try to
earn more money over
time. You might invest in
things like stocks, real
estate, or a business.
Investments come with
some risk, but they can
grow your money much
faster than a regular
savings account.
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Why is opening a bank account important?

m

A bank account is important because it keeps
your money safe and prevents loss or theft. It
helps you save money while also earning
interest over time. With a bank account, you
can pay bills, shop online, and send or
receive money easily. Through these
features, it builds financial security and can
help you qualify for loans in the future.

How do banks work?

i

Banks work by storing and managing money

needs.

Understanding credit and debit

Credit and debit are two ways to use money, but
they work differently. A debit card takes money

directly from your bank account when you
make a purchase. A credit card allows you to
borrow money from the bank, which you must
pay back later, often with interest. Using credit
wisely can help build a good credit score, which

is important for getting loans in the future.

for people and businesses. They lend money
and charge interest, which helps them make a
profit. Banks also offer services like digital
payments, credit cards, and financial advice.
Different types of accounts,
accounts for daily use and savings accounts for
long-term goals, serve different financial

like checking




Chapter 2

All About

Investments

e Saving money is good, but investing helps your money
STOW.

e Investments can help you build wealth over time.

e The earlier you invest, the more money you can make.

What is an investment?

An investment is when you use your money to buy something that you
believe will grow in value over time. Instead of spending all your money now,
you put some of it into things like stocks, real estate, or even a small
business, hoping that it will earn you more money in the future. People
invest to reach goals like buying a house, saving for college, or having enough
money for retirement. Although investing can come with risks, it’s a way to
help your money grow instead of just sitting in a bank account.

What are the types of investments?

Stock: Stocks are one of the most common types of investments, where you
buy shares of a company and earn money if the company's value increases.
They offer high returns but also come with risks if the market drops.

Bonds: Bonds are a safer option where you lend money to the government or
companies and receive interest over time. They are more stable but usually
offer much, much lower returns than stocks.

Mutual funds: As will be discussed in depth in the guide later on, mutual
funds are a mix of different investments like stocks and bonds, managed by
professionals. They reduce risk because your money is spread across
multiple companies.
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Real estate: This type of investment involves buying properties to sell at a
higher price later or renting them out for steady income. It requires more
money upfront but can be a great long-term investment because the returns
tend to be equally high.

BONUS: Commodities like gold, silver, and oil are physical assets that hold
value and can protect against inflation. They are useful during economic
uncertainty because their value will still remain high regardless of these
external problems.

How to decide what to invest into?

Deciding what to invest in depends on your goals, how much risk you're
willing to take, and how long you plan to keep your money invested. First,
think about why you're investing—do you want to save for college, buy a
house, or prepare for retirement? Then, consider your risk tolerance—if
you're okay with ups and downs, you might choose stocks, which can grow a
lot but also fall quickly. If you prefer something safer, you might choose
bonds or savings accounts, which grow slowly but are more stable. Also,
think about how long you can leave your money invested. Longer time
frames usually allow you to take more risk because there’s time to recover
from any losses. Lastly, always research or talk to a financial advisor to
understand what you're investing in before making a decision.

Understanding risk and return

Risk and return are two key ideas in investing that go hand in hand.

e Return is the money you earn from an investment. This can come from
things like interest, dividends, or selling something for more than you
paid for it.

e Risk is the chance that your investment might lose value or not earn as
much as you expected.

Generally, the higher the potential return, the higher the risk. This means if
you want to earn a lot, you usually have to accept that you might lose money
too. On the other hand, low-risk investments tend to offer lower returns, but
they’re more stable and safer.
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Chapter 3

Taxation

Taxes are divided into two main types:

Direct taxes: These are paid directly to the government, such
as income tax and property tax

Indirect taxes: Conversely, these are paid through a seller, like
a shopkeeper, who then sends the money to the government.
Examples of indirect taxes include the Goods and Services Tax
(GST) and the Value Added Tax (VAT)

Income tax is paid directly by people who earn money. It is
always paid for the previous year's income in the current year,
which is called the assessment year. In India, the financial year
is from April 1st to March 31st. So, in April 2023, tax is paid for
money earned between April 1, 2022, and March 31, 2023.

Income tax is paid directly by people who earn money. It is
always paid for the previous year's income in the current year,
which is called the assessment year. In India, the financial year
is from April 1st to March 31st. So, in April 2023, tax is paid for
money earned between April 1, 2022, and March 31, 2023.

There are five types of income for tax purposes:
1. Income from Salary - Money earned from a job. There
must be an employer-employee relationship for it to
count as a salary
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2. Income from House Property - Money earned {rom renting

out a house or property

3. Income from Business or Profession - Money earned from
running a business or working in a skilled profession, like a

doctor or lawyer

4. Income from Capital Gains - Profit made from selling things
like land, buildings, or stocks. Here are a list of capital gains:

Short Term Capital Gains (STCG)

Long Term Capital Gains (LTCG)

STCG applies to gains arising from
the sale of assets held for a short

duration.

LTCG applies to gains arising from the sale of
assets that are held for a specified minimum

period.

For equity-oriented assets, an asset
is considered short-term if it's held
for one year or less. For other
assets, the holding period for
classification as STCG is two years

or less.

For equity-oriented assets like stocks and equity
mutual funds, an asset is considered long-term if
it's held for more than one year. For other assets
like real estate and debt-oriented mutual funds,
the holding period for classification as LTCG is

more than two years.

Tax levied on STCG is greater.

Tax levied on LTCG is less.

Why is paying taxes important?

Paying taxes on time is very important because it helps the
government run smoothly. Taxes are used to build roads,
schools, hospitals, and other public services that everyone
needs. When people pay taxes on time, the government can
provide these services without delays.

In addition to this, it can be very beneficial in the context of

timeliness.
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This implies that paying taxes late can lead to penalties and fines,
which means you have to pay extra money. It can also cause legal
problems, and in some cases, people may even face serious
consequences. If businesses don’t pay taxes on time, they might
lose their licenses or face heavy fines.

Another reason to pay taxes on time is that it helps maintain a
good financial record. If you ever need a loan or a credit card,
banks check your tax history. A good tax record makes it easier to
get loans for buying a house, starting a business, or other
financial needs.

How to budget for taxes?

Budgeting for taxes is important to avoid -
stress and financial problems. The first

step is to know how much tax you need to

pay. This depends on your income, job

type, and country’s tax rules. Check your

salary slips, tax brackets, or use online tax
calculators to estimate your tax amount.

Once you know the amount, set aside
money regularly. If you earn a salary, a
part of your tax may already be deducted.
But if you are self-employed or run a
business, you need to save for taxes
yourself. A good rule is to save a
percentage of your income each month in
a separate bank account.

Lastly, if taxes seem confusing, get help from an accountant or
use tax software. They can guide you on saving, paying, and
even reducing your taxes legally. Planning ahead makes tax
payments easier and stress-free.
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Chapter 4

Share Markets

The share market is a place where people buy and sell shares
(stocks) of companies. When you buy a share, you become a
small owner of that company. If the company grows and
makes a profit, the value of your share increases, and you can
sell it for a higher price to earn money.

How does the share market work in India?

In India, the share market is mainly controlled by two big
stock exchanges: Bombay Stock Exchange (BSE) and National
Stock Exchange (NSE). These are platforms where shares of
companies are traded. The Securities and Exchange Board of
India (SEBI) regulates the stock market to make sure
everything is fair and transparent.

To invest in the share market, a person needs a Demat
account and a trading account. The Demat account holds
shares in electronic form, while the trading account is used to
buy and sell them. Investors place orders through
stockbrokers, who help them trade on the exchange.

Types of markets

There are primarily two types of markets, known as the
‘primary’ and ‘secondary’ market respectively.
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Primary Market - This is where companies sell shares to the
public for the first time through an Initial Public Offering
(IPO). The money raised helps companies grow their business.

Secondary Market - This is where people trade shares that
have already been issued. Investors buy and sell stocks among
themselves, and the prices change based on demand and

supply.

The share market in India serves as a cornerstone of the
country's financial ecosystem, offering individuals and
institutions the opportunity to invest, build wealth, and
contribute to economic progress. Through well-established
exchanges like the Bombay Stock Exchange (BSE) and National
Stock Exchange (NSE), investors can participate in the growth
of companies across various sectors. The two main components
—primary and secondary markets—work together to facilitate
capital flow, providing companies with the funds they need to
expand and allowing investors to trade shares with ease and
liquidity.
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The share market in India serves as a cornerstone of the country's
financial ecosystem, offering individuals and institutions the
opportunity to invest, build wealth, and contribute to economic
progress. Through well-established exchanges like the Bombay
Stock Exchange (BSE) and National Stock Exchange (NSE),
investors can participate in the growth of companies across
various sectors. The two main components—primary and
secondary markets—work together to facilitate capital flow,
providing companies with the funds they need to expand and
allowing investors to trade shares with ease and liquidity.

India’s share market is not just a place for trading; it is a reflection
of the nation’s economic health and investor confidence. It
promotes transparency, encourages entrepreneurship, and drives
innovation by allowing businesses to access capital from a wide
investor base. However, the share market also comes with inherent
risks due to volatility and market dynamics. This makes it essential
for investors to have a sound understanding of how markets
function, the importance of diversification, and the role of long-
term planning.

In conclusion, as India continues to emerge as a global economic
power, understanding and engaging with its share markets is an
important step toward financial literacy, independence, and
empowerment for every aspiring investor.




Chapter 5

Cyber Crimes

Cybercrime: A Growing Threat to Financial Security

In today’s digital age, where financial transactions, personal data, and
critical business operations are increasingly conducted online,
cybercrime has emerged as one of the most serious threats to
financial security. It refers to any criminal activity carried out using
computers or the internet, targeting individuals, businesses, or
government institutions. From phishing scams and identity theft to
hacking bank accounts and online fraud, cybercrime is evolving at a
rapid pace—posing a significant risk to the financial well-being of
millions.

Types of Cybercrime in the Financial Sector

Cybercrime in the financial space takes various
forms.One of the most common is phishing,
where  fraudsters impersonate  trusted
institutions such as banks or payment apps to
trick users into revealing sensitive information
like login credentials or card details. These
scams often come in the form of emails, text
messages, or fake websites that appear
legitimate .Another prevalent threat is identity
theft, where hackers gain access to personal
information such as PAN numbers, Aadhar
details, or credit card numbers, and use them

to conduct unauthorized transactions.
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Ransomware attacks—in which hackers encrypt a victim’s
data and demand payment for its release—are increasingly
targeting financial institutions and even individuals who
manage their finances digitally.

Additionally, ATM skimming, online banking fraud, and
fake investment platforms are on the rise. These
fraudulent schemes can wipe out savings, ruin credit

scores, and leave lasting damage on victims’ financial
health.

Why Cybercrime Matters in Financial Literacy
Understanding cybercrime is a crucial part of modern
financial literacy. As more people adopt online banking,
mobile wallets, UPI, and digital investment tools, the surface
area for cyberattacks widens. Financial literacy is not just
about budgeting or investing—it’s also about protecting your
assets and data from online threats.

Without adequate awareness, even financially literate
individuals can fall prey to sophisticated scams.

Many cybercriminals use psychological manipulation—known
as social engineering—to create a false sense of urgency or
trust, leading people to make hasty decisions like clicking
malicious links or sharing OTPs.

Learning how cybercrime works empowers individuals to
recognize red flags, ask critical questions, and take preventive
measures before it’s too late.

Preventive Measures

Thankfully, there are several steps individuals and businesses

can take to protect themselves from cybercrime:
01



Use Strong Passwords: Avoid using the same passwords
across accounts. Opt for a mix of uppercase, lowercase,
numbers, and symbols, and update them regularly.

Enable Two-Factor Authentication (2FA): Most banking and
financial apps offer this feature, adding an extra layer of
security.

Avoid Clicking Unknown Links: Be cautious with emails or
messages that urge you to act immediately or offer
unrealistic rewards.

Monitor Financial Statements Regularly: Keep an eye on
your transaction history for any unusual or unauthorized
activity.

Use Secure Connections: Avoid financial transactions over
public Wi-Fi. Always use secured and trusted networks.
Install Antivirus and Anti-Malware Software: Regularly
update your software to protect against new threats.

Educate Yourself: Stay updated on common scams and cyber
threats through reliable sources.

Conclusion

Cybercrime is an invisible but real enemy in today’s digital
financial world. As technology continues to revolutionize how
we manage and move money, it also demands a higher level of
responsibility and caution. Financial literacy in the 2ist
century is incomplete without a strong understanding of
cyber risks and digital hygiene. By staying informed, alert,
and proactive, individuals can enjoy the benefits of digital
finance while safeguarding themselves from cyber threats.
After all, being financially smart today means being digitally

Secure.
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Chapter 6

Mutual Funds

and Insurance

Fashion photographers often work closely with stylists,
designers, and models to develop a creative concept for a
photoshoot.

Mutual Funds and Investments: A Beginner-Friendly Path to
Financial Growth

Investing is a key part of building wealth and achieving long-
term financial goals. Among the many investment options
available today, mutual funds have become one of the most
popular and accessible choices for both beginners and
experienced investors. They offer a simple way to diversify
your money, minimize risk, and potentially earn good returns
over time. Understanding mutual funds and how they work is
essential for anyone looking to make smart financial
decisions.

What Are Mutual Funds?

A mutual fund is a professionally managed

investment vehicle that pools money from

many investors to invest in a variety of

assets such as stocks, bonds, or other { o 0 o 0 o o |
securities. Each investor owns units in the

fund, which represent a portion of its

holdings. The value of these units changes

based on the performance of the

underlying assets.
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The biggest advantage of mutual funds is that they are
managed by professional fund managers who have the
knowledge and expertise to make investment decisions. This
makes mutual funds a great choice for people who may not
have the time, skills, or interest to manage their investments
directly.

Types of Mutual Funds
There are different types of mutual funds to suit various
investment goals and risk preferences:

e Equity Funds: These invest primarily in stocks and are
best suited for long-term wealth creation. They can be
volatile but have the potential for high returns.

e Debt Funds: These invest in fixed-income securities like
bonds and government securities. They are more stable
and suitable for conservative investors looking for steady
returns.

e Hybrid Funds: These combine both equity and debt
investments to balance risk and reward.

e Index Funds: These track a specific market index (like
Nifty or Sensex) and are passively managed.

e SIP (Systematic Investment Plan): This is not a type of
fund but a method of investing in mutual funds through
small, regular contributions—ideal for salaried
individuals and beginners.

MUTUAL

FUND }
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Benelfits of Investing in Mutual Funds

e Diversification: Mutual funds invest in multiple assets,
reducing the risk of loss from any one investment.

o Affordability: You can start investing with as little as 3500 per
month through SIPs.

e Liquidity: Most mutual funds can be easily bought or sold,
making them relatively liquid.

e Transparency: Fund performance, portfolio details, and
expenses are regularly disclosed to investors.

e Tax Efficiency: Some funds, like ELSS (Equity Linked Saving
Scheme), offer tax benefits under Section 80C of the Income
Tax Act.

Points to Consider Before Investing

Before investing in mutual funds, it’s important to assess
your financial goals, risk tolerance, and investment horizon.
While mutual funds reduce risk through diversification, they
are still subject to market fluctuations. Reviewing the fund's
past performance, expense ratio, and the reputation of the
fund house can also help you make informed decisions.

IU’s advisable to consult with a certified financial advisor if
you're unsure which fund suits your needs.

Conclusion

Mutual funds are an excellent tool for wealth creation and
financial  planning, offering flexibility, professional
management, and access to a wide range of markets. Whether
you're saving for a home, planning for retirement, or simply
trying to grow your money, mutual funds provide a user-
friendly and effective way to invest. With the right knowledge
and strategy, anyone can begin their investment journey and
take a step toward financial independence.



Chapter 7

Retirement

Planning

Fashion photographers often work closely with stylists,
designers, and models to develop a creative concept for a

photoshoot.

Retirement planning is a crucial component of
personal financial management that ensures
long-term financial security and peace of mind
in the later stages of life. It involves setting
retirement goals, estimating the amount of
money needed to sustain one's desired lifestyle
post-retirement, and strategizing how to
accumulate and manage those funds effectively.
The process starts with an evaluation of one's
current financial position, including income,
expenses, assets, liabilities, and expected
sources of retirement income such as pensions,
Social  Security, or employer-sponsored
retirement plans. A key element of retirement
planning is understanding the power of
compound interest and beginning to save early.
The earlier one starts, the more time their
investments have to grow, potentially resulting
in a much larger nest egg at retirement.
Investment vehicles such as 4o01(k) plans, IRAS
(Individual Retirement Accounts), Roth IRAs, and
mutual funds can play a significant role in
building retirement wealth.
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Diversification and risk
management are essential to
protect retirement savings from
market volatility and inflation.
Regular contributions,
consistent  monitoring, and
periodic rebalancing of the
portfolio help ensure that the
investment strategy remains
aligned with changing goals,
timelines, and market
conditions.

In addition to accumulating wealth, retirement planning also
includes estimating post-retirement expenses, which may
include housing, healthcare, travel, insurance, and daily living
costs. Healthcare is a particularly important consideration, as
medical expenses often increase with age and can pose a
significant financial burden if not properly planned for. Planning
should also factor in potential long-term care needs and consider
insurance options like long-term care insurance or health
savings accounts (HSAs). Another vital aspect of retirement
planning is determining the appropriate retirement age, which
can impact the total amount saved, the duration of retirement,
and the age at which benefits such as Social Security can be
accessed. Working longer can not only increase savings but also
delay withdrawals, thus extending the lifespan of one’s
retirement fund. A well-structured retirement plan should also
account for inflation, which gradually reduces the purchasing
power of money over time, and consider annuities or other
income-generating investments that provide steady cash flow
during retirement years
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Estate planning and tax efficiency are also integral to retirement
planning. Properly managing withdrawals from taxable and tax-
advantaged accounts can minimize tax liability and preserve more
wealth for both the retiree and their heirs. Creating a will,
assigning power of attorney, and establishing healthcare
directives ensure that one’s wishes are honored in the case of
incapacity and that wealth is transferred according to their
desires. Moreover, retirement planning is not a one-time activity;
it requires regular review and adjustment as life circumstances,
market conditions, and personal goals evolve. Whether one
chooses to work with a financial advisor or take a do-it-yourself
approach, having a structured retirement strategy helps reduce
uncertainty and enables individuals to enjoy their retirement
years without financial stress.

For self-employed individuals or those with irregular income,
retirement planning may require extra diligence and alternative
savings strategies, but the fundamental principles remain the
same: save early, invest wisely, and plan ahead. Ultimately,
retirement planning is about gaining control over one’s financial
future and ensuring a comfortable, dignified life after years of
hard work. By starting early, staying disciplined, and adapting to
changes along the way, individuals can build a resilient financial
foundation that supports their dreams and goals well into their
golden years.
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Chapter 8

Entrepreneurship

Fashion photographers often work closely with stylists,
designers, and models to develop a creative concept for a
photoshoot.

Entrepreneurship is the process of starting and running a
business with the goal of making a profit. Entrepreneurs are
people who take the initiative to turn an idea into a product or
service. They take risks, invest time and money, and make
important decisions to grow their business. Entrepreneurship
plays a big role in the economy by creating jobs, solving
problems, and bringing innovation to the market.

For beginners, entrepreneurship may sound challenging, but
it starts with a simple idea. This idea could come from
noticing a problem in everyday life and thinking of a solution.
For example, someone might notice that their town doesn’t
have a good coffee shop and decide to open one. Once an idea
is chosen, the next step is planning. This includes writing a
business plan, which outlines what the business will do, how it
will make money, who the customers are, and how much it will
cost to run.Money is an important part of entrepreneurship.
Entrepreneurs need to figure out how much money they need
to start the business and where it will come from.This can
include personal savings, loans, investments from others, or
government support programs. Managing money wisely is key
to keeping the business running. This includes keeping track
of income and expenses, creating a budget, and saving for
emergencies. 01



Another  important part of
entrepreneurship is marketing. New
businesses need to  attract
customers, and that means
spreading the word. Marketing can
be done through social media,
posters, websites, or word of
mouth. Good customer service is
also important. Happy customers
are more likely to return and
recommend the business to others.

Entrepreneurship is not always easy. It comes with risks and
challenges. Not every idea will succeed, and entrepreneurs
may face failures along the way. But each experience is a
chance to learn and improve. Successful entrepreneurs are
those who stay motivated, adapt to change, and keep trying
even when things get tough.

In conclusion, entrepreneurship is a rewarding journey that
allows people to be creative, independent, and financially
successful. With the right planning, budgeting, and effort,
anyone can become an entrepreneur. Whether it’s a small
home business or a big company, taking the first step is what
matters most.
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